JlomaTtox 2
10 pillIeHHs BepXOBUHCHKO] CEHIIHOT pajin

sin JU ome) 2021 p. Ne S0 ~9/L4

PEIJIAMEHT
npo enTp Haganusa aaAMiHICTPAaTUBHHX NOCAYT
BepxoBHHCbKOT cesinuHol paiu

1. 3araabHi NOJI0KEHHA

1. Lleit persiaMeHT BHU3Ha49a€ NOPAI0K opranizawii poboTH LEHTPY HaJaHHAI
anMigicTpaTUBHUX TIOCTYT BepXOBUHCHKOI CENTULIHOI Pajid (maui - Llentp), NOpsANOK
mit  ammimictparopiB LleHTpy Ta ix B3aemojii 13 cyO’ekTamMH HaJlaHHA
amMiHICTpaTUBHMX TTOCHYT.

2.V 1[pOMY pErNaMeHTi TEpMiHH BXKUBAIOTECH Y 3HAUYEHHi, HaBeJIEHOMY B
Bakoni Ykpainu «IIpo aJIMiHICTpaTHUBHI TOCITYTH).

3. Hamauas aJMiIHICTpaTUBHUX TIOCIYT ¥ IlenTpi 3IiMCHIOETBCA 3
JOTPUMAHHSAM TAKAX MPUHLHAIIB!

o BEPXOBEHCTBa 1paBa, y TOMY yuCNi 3aKOHHOCTI Ta HOPUAUYHOT
BU3HAYEHOCTI;

. cTabIBHOCTI;

. piBHOCTI TIepe]] 3aKOHOM;

o BiZIKPUTOCTI T& IPO30POCTI;

o OTIEpAaTUBHOCTI Ta CBOEUACHOCTI;

o JoCTyIHOCTI iH(bOpMaLil PO HaNaHHA agMiHICTPATUBHUX TMOCIYT;,

o 3aXHMIIEHOCT] TepCOHANbHUX NaHUX;

o pallioHaNBHOL MigiMizamii KiTbKOCTI JOKYMEHTIB Ta IPOUEAYPHHUX I,
[I[0 BUMATarThCs AJIs OTPUMaHHS aJIMiHICTpaTUBHHUX TTOCIIYT,

) HeynepeIKeHOCT] Ta CIIPaBEUIMBOCTI;

. JOCTYITHOCTI Ta 3pyIHOCTI UL cy6’€KTiB 3BEPHEHHS.

4, lleurp y cBOId HISTILHOCTI KEPYETHCA KoHcTUTYLI€D Ta 3aKOHaMU
Vxpaiuu, akramu [IpesuneHTa Ykpainu i Kabinety MinicTpiB YKpaiHu, akTamu
[[CHTPANIBHUX Ta MICLEBHX OpraHiB BUKOHABYOl BJIAIH, OpraHiB MICLEBOr0
caMOBpsiiyBaHHs, [I0M0KCHHM TIpO [{entp Ta Pernamentom LIeHTPY.

JloTprMaHHS BUMOT PeriamMenty lenTpy BepXxOBHHCHKOL CENUIIHOI pajay €
0GOB'I3KOBUM 10 BHUKOHAaHHA yciMa IpaliBHUKaMK ~ BHKOHABIAX OpTraHiB
BepxOBUHCHKOI ~ CENMIIHOI  Paji, pecTaBHUKAMHU MiCLIEBUX/PETIOHATBHAX

O3BIJBHIX OpTaHiB, OpraHis BHKOHABYO! BIaid, SKi 3MIMCHIOIOTH HPUHOM Yy
Hentpi.

2. Bumoru 10 npuMILIEHHs], B IKOMY posmimyerncst LlenTp

5. leHTp pPO3MILYETBCSI B 3PYYHOMY AT cy0’€eXTiB 3BEpHEHHS Mmiciii 3
PO3BHHYTOIO TPAHCTIOPTHOO iH(pPacTPyKTypoIO.

Ha Bxoi 10 mpuMiteHHs (OyaiBii) PO3MIILLYETHCS iH(opMaLliiiHa BUBICKA 3
HaliMeHyBaHHAM LIeHTpY Ta rpadikoM Horo poOOTH.



I'padix po6ortu LleHTpY 3aTBEP/KYETHCA CENTHIITHOI0 PaJioro, 3 ypaxyBaHHAM
suMor 3akony Ykpaiau «I1po aMiHICTPATHBHI IOCITYTHY.

Bxin mo Ilentpy mosuHeH OyTH o6amTOBaHAM TaHAycaMu AT ocid 3
o6MeKeHAMHY (Hi3UIHMMHU MOXKIMBOCTAMH.

Y npumilerHi LleHTpy 061amroBy€eThed caHiTapHa KiMHaTa 3 ypaxXyBaHHAM
noTpe6 ocif 3 iHBaNiAHICTIO, 30KpeMa THX, IO nepecyBaroThCA Ha Kpiciax KOJICHUX
Ta IHIMKAX MAJIOMOOIIBHHUX Py HACCJICHHA.

Ha mpunerniit no LieHTpy TepuTopil nepeadavacThes Mictie [uig 6e30m1aTHOT
CTOSIHKMA aBTOMOOIIBHOIO TPAHCIOPTY cy0’€eKTiB 3BEpHEHHA.

6. Ipuminienss LieHTpy MoAiNsEThCA HA BIAKPUTY Ta 3aKpUTY HaCTHHH.

Y  BigkpuTili 9acTHHi  3AIHCHIOETBCA pUioM,  KOHCYIBTYBaHHS,
iHhopMyBaHHS Ta 0OCIyrOBYBaHHA cy6’€KTiB 3BEpHEHHA npainiBHUKaMK LHEeHTPY.
Cy6’exTr 3BepHEHHS MalOTh Ge3mepelKOHUI JOCTYT IO TaKOT YACTHHMU LIEHTDY.

BigxpuTa 9acTHHa BKIIOYAE:

o CEKTOp MIPUHOMY;

o ceKTop iH(QOpMYBaHH,
o CeKTOp OYiKyBaHHS;

o CeKTOp 0OCITyrOBYBaHH.

BigkpuTa 4YacTHHA PO3MILLYETbCA Ha [EPLIOMY mosepci” OyuiBni Ta
3a6esmeueHa HAJEKHAMM yMOBaMH Ul Oe3MepeliKoaHOro JocTyny At ocib 3
{HBALAHICTIO Ta THIIAX MaTOMOOITBHUX TPYIL HACCTICHHA 10 npuMineHHs Oy AiBI.

3aKpuTa YACTHHA NMpU3HA4YeHA BUKIIOHHO VA OIPAIIOBAHHS JIOKYMEHTIB,
[IOLITH, HAJaHHA KOHCYJIbTalli# 3 BUKOPHCTAHHAM Tene(OHHOTO 3B 53Ky, a TAKOXK
30epekeHHs. NOKYMEHTIB, CIpas, XKypHaJlB o6itiky/peectpallii  (pO3MIilICHHS
apXxiBy).

Bxin no 3axpuroi gacTusy LIeHTPY Ccy6’€KTaM 3BePHEHHS 3a00POHAETCS.

7. CexTop mpuiioMy 001aIITOBYETHCS IIPHU BxoJi 10 npumimeHns entpy. ¥
HbOMY 3MiHCHIOETBCS 3araibHe iHpopMyBaHHA Td KOHCYIIbTYBaHHA cy0’€eKTIB
3BEpHEHHs 3 IMTaHb POOOTH Lentpy.

8. Cexrop iHQoOpMyBaHHs OONAITOBYETHCA 3 METOIO O3HAHOMIIEHHS
cy6’€KTiB 3BepHEHHS 3 MOPSAKOM Ta yMOBaMH Ha/lIaHHA aMiHICTPaTUBHUX TOCIIYT.

V cektopi iHQOpMyBaHHS PO3MILIYIOTHCS inopmaniifHi CTEHAY, a TAKOXK Y
pasi MOXJIUBOCTI - indopmaniiiHi TepMiHATK B 3pyTHOMY JUL meperisLy Micli, o
MICTSTh aKTyaJbHy, BHUYEPIHY inbopmauito, HeOOXiHHY AJii  OLCpKaHHA
aJMiHICTpaTUBHUX MOCIYT.

Cexrop indopMyBaHHs 00T TOBYETHCA CTONAMH, CTiNbUAMY, TeNeGOHAMY,
(hakCUMINBHIMM aliapaTamu Ta 3a0e3MeYy€eThesl KaHIEIAPCHKAMH TOBapaMu JUTA
3aTOBHEHHS Cy0’ €KTaM¥ 3BEpHEHHS HeoOXiTHUX JOKYMEHTIB.

TakoXk B AOCTYIHHX MICISX MPUMIIIEHHS CEKTOPY indpopmyBanHs LIeHTPY
PO3MIIIYIOTbCS CKPHHBKM Ta KHHUIA BIATYKiB | MPOTO3MLIH AN BHUCIOBICHH
cy0'ekTaMu 3BEPHEHb 3ayBaXKCHb i [pomosuLid IIOJO SAKOCTI HadaHHs
afMiHICTPaTHBHUX ITOCHYT.

9. CeKTop OYiKyBaHHS PO3MILIYETHCA B TPOCTOPOMY IpUMilleHHi, 10112
JKOTO BH3HAUACTHCS 3aJEKHO Bil KiNbKOCTI 0CiO, ki 3BepraroThes Ao LIeHTpy



IpOTArOM [IHS, Ta OOJIAIITOBYETHCH B OCTATHill KifbKOCTI CTIMBLSAMHE, KpicliaMH
TOILO.

CekTop OUiKyBaHHA y pasi moTpebu O0OIamHy€EThCSl ABTOMATH30BaHOMO
CHCTEMOIO KEPYBaHHS 4eProo, CUCTEMOIO 3BYKOBOTO iHpOpMyBaHHS OCi0 [1OXKUIOrO
BIKy Ta THX, 1O MalOTh MPOOIEMH i3 30poM.

10. Cexrtop 0oOcCiIyroByBaHHS IOBUHCH OyTy yTBOPEHWH 32 MPHHLIMIIOM
BiKPUTOCTI PO3MIIIEHHA POOOUMX Micie. Koxne pobGode Miclie A MpUAOMY
cy6’€XTiB 3BEpHEHHS IIOBUHHO MAaTH iHbopMalliiiHy TabMMuKy i3 3a3HAUECHHIM
HOMepa TAaKOro Miclif, Mpi3BHILA, iMeHi, 1o GaThKOBI Ta Mmocanyl aaMiHICTPaTOPa
LEHTPY.

11. ILioma CexrTopiB O4iKyBaHHs Ta OOCIyroByBaHHs TOBHHHA oyTH
JOCTaTHBOIO JUIS 3a0e3NeveHHs 3py4dHHUX Ta KOM(OPTHAUX YMOB IJisi TPHHOMY
cy6’eKTiB 3BepHEHHs i poOOTH anminicTparopis LieHTpy.

3arabHa IIOMIA CEKTOPiB O4iKyBaHHA Ta 00CIyroByBaHH:A CTAHOBHTE IS

LEHTpPY, KU yTBOPIOETHCA TIPH paloHHIN RepKaBHiH anMiHicTpauil - He
MeHIH sk 50 KB. METpIB.

12. Ha imdpopmMauifinux CcTeHIaX Ta iHpopMaLIHHAX TepMiHaNax
pO3Mily€ThCs iHGOpMAIlis, 30KpeMa, Ipo:

o naiiMenyBagHs LleHTpY, HOro MICI[e3HAXODKEHHS, HoMepH TenedOoHiB
Is HOBinoK, dakcy, agpecy BeD-canTy, eJIEKTPOHHOI MOIITH;

o rpadik poboru LleHTpy (mpuiioMHi AHI Ta TOJUHH, BUXIJHI IHI);

o mepesik aAMiHICTPaTUBHUX NOCIYT, aKi Hajatrotees uepes LleHTp, Ta
BinmoBiAHi iHbOpMaITiiiHi KapTKU aIMIHICTPATUBHHUX MOCTYT;

o CTPOKM HaJaHHs] aJMiHICTPaTUBHUX MOCIYT;

o GAHKY 3asB Ta IHIOUX JOKYMEHTIB, HEOOXIIHUX JUIL 3BEPHEHHA 32
OTPUMaHHSIM aAMiHICTPATUBHIX MOCIYT, & TAKOXK 3pasKi X 3aITOBHEHHS,

o IIATKHI PEKBI3UTH [UIS OTUIATH IIATHIX aJAMIHiCTPaTUBHUX MOCIYT;

o CYIyTHI IIOCITYTH, K HA/lalOThCA B npumirieHHi LIeHTpy;

o Tpi3BHIE, iM’st, 10 GaThKOBI KepiBHUKA IEHTPY, KOHTAKTHi TeJehOoHH,
aJ[pecy eNEeKTPOHHOI MOIITH;

. KOpPHCTyBauHs iHopMaLliiHUMH TepMinanamu (y pasi iX HasBHOCTI);

o KOPHCTYBaHHs aBTOMATH30BAHOO CHCTEMOIO KepyBaHH:A HEProro (y
pasi 1i HasBHOCTI);

o [Tonoxenss npo LleHTp;

o Pernament LieHTpy.

13. Tlepenik aaMIHICTPATHBHHUX MOCTYT, aki HajatoThes depes Llentp,
MOBHHEH PO3MIIyBaTUCA y NOCTYIMHOMY Ta 3pyYHOMY VA cy6’€KTIB 3BEPHEHHA
Miciii. AZMiHICTpaTUBHI IIOCIYTH B TlepesiKy rPYIyIOTECS 38 MOJCIUIIO KUTTEBUX
cUTyamiit cy6’exTiB 3BepHEHHS Ta/abo chepaMy TIPaBOBITHOCHH (3aKOHOJaBCTBA),
Ta/aGo cy6’eKTaMy HaJaHHSA aMiHICTPATUBHUX MOCIYT.

14. Bjanku 3asB, HEOOXiAHI A1 3aMOBJICHHSA afMiHICTpAaTUBHUX IOCIHYT,
PO3MIIIYOTBCSL Yy CeKTOpi IH(QOPMYyBaHHS Ha cTeHIax-HaKomuuyBadax abo
CcTeNaXkax i3 BiIBHAM JOCTYIIOM [0 HHX Cy0’€KTiB 3BepHEHHS.

i



15. Ocobam 3 OOMeXeHHMH (i3MIHUMA MOXKITHBOCTSIMH 3a0€3MeHyeThes
BiNBHMI JOCTYT 0 iHpopMallil, 3a3HaICHOI B LILOMY PO3LT, LIITXOM PO3MIILCHHS
6yKieriB, iHGOpPMAIlIHHUX JIUCTIB, IHIIMX HEOOXiMHUX MaTepianiB Ha CTEHAX abo
CTeNaKax i3 BUIBHMM JOCTYIIOM [0 HUX Cy0'€KTiB 3BEPHEHb. Y pasi MOXKJIHMBOCTI Ha
iHpopMauiffHUX  TepMiHalIax pO3MILIyeThCS  TOJIOCOBA iHpopmanis Ta
Bimeoindopmalisg, a TAKOX 3mificHIOEThCS iIHGOPMYBaHHS 1HIIUMH criocobamy, sKi
€ 3pYYHUMHE U1 0Ci6 3 00MEeNEHUMA (Gi3UYHIMU MOXJTUBOCTAMH.

16. Ha ocHOBI Y3TO/[DKEHMX pillleHb 13 cyb’exTamMM  HaJaHHA
afMiHICTpaTHBHEX TOCHyr y LIeHTpI MOXYTb 6paTyl yu4acTh I[10CaJOBi 0cOOHM
(peficTaBHAKY) Cy0’ €KTIB HalaHHS anMIHICTPAaTUBHHUX MOCHYT Ui HaJaHH:
KOHCYNIbTAllil Ta 3a0e3NevYeHHs HalaHHA anMiHICTPATUBHI TOCIYrH TaKUMHU
cy0’exTamu 6e3mocepeIHb0 B npumiieHHi LleHTpy.

3. Indopmaniiina Ta TEXHOJOr4HA KAPTKH aaAMiHICTPaTHBHHX MOCJYT

17. Opras, 1o yTBopHB LIEHTp, a TaKOXK KepiBHHUK LIeHTpy MOXKYTh BHOCHTH
cy6’€eKTOBI HaJaHHs aJMiHiCTPaTHBHOI TOCIYTH IIPOIO3MILi LI00 HEOOXiJHOCTI
BHECEHHS 3MiH [0 3aTBepKeHuX iHQOpMauiiHAX Ta TEXHOJIOTIUHUX KapTOK
a[MiHICTPATUBHEX MOCIYT (y TOMY 9HCIIi JUIA JIOKyMEHTIB JO3BIIBHOIO XapaKTepy
y cepi rocroAapehbKol NisIbHOCTI). '

18. VY pa3l BHECEHH: 3MiH OO 33KOHOJABCTBA IIOJMO  HAJaHHS
anMiHicTpaTUBHOI MOCIHyrH CyO’eKT ii HaJaHHS CBOE€YACHO inbopmye mpo e
kepiBHUKa LleHTpy, rotye MPOTO3UILT 1OAO BHECEHHS 3MiH 10 IH(pOpMaL HHUX
Ta/a60 TEXHONOTIYHUX KapTOK 3T1JHO 13 3aKOHO/IaBCTBOM.

IndopMalliffiHi Ta TEXHOJIOTIYHI KapTKH aAMIHICTPaTUBHUX [OCIYT, SKI
HATAThCd BEPXOBUHCBKOIO CEIUIIHOIO paaolo Ta il BAKOHAaBYMMM OpraHaMu
3aTBEPUKYIOTHCS BUKOHABIMM KOMITETOM BepX0BHHCHKOI CENUIIHOL pay.

4. Indpopmaniiina podora Lentpy

19. [IlpaumiBauku IleHTpy AonomararoTh cy0’exTaM 3BEpHEHHA Y
KOPUCTYBaHH| iHQOpMallifHUMK TepMiHalaMi Ta aBTOMATH30BAHOIO CHCTEMOIO
KepyBaHHs ueprowo (y pasi iX HasBHOCTI), KOHCYIBTYIOTh i3 3arajqpHUX NHWTaHb
opratizamii po6otu LleHTpy Ta MOpsAKY NpHHOMY Cy0’€KTIB 3BEpPHEHHS.

IpauiBauku LleHTPY TaKkoxK:

- iHpOPMYIOTh 3a yCHUM KJIOTIOTaHHAM cy6’exTa 3BepHEHHS PO HANEXKHICTH
[IOPYLIEHOTO HAM [UTAHH: 10 KOMIleTeHIil LIenTpy;

- KOHCYJIBTYIOTh CyG’€KTiB 3BEpHEHHS IION0 MOPAAKY BHECEHHS IIATH
(agMinicTpaTUBHOrO 300pY) 3a HaJaHHS [UTaTHHX aJAMiHICTPaTUBHUX [OCIYT,
HajaroTh IHQOPMAL{K PO IMIATIKHI PEKBISUTH IS ClIaTH aAMIHICTPATUBHOIO
360py;

- HAmaloTh iHImY iHQOpMalil Ta JOHOMOIy, IO HeoOxifHl cyO’eKTam
3BepHEHHs 10 puitoMy X aIMiHICTPaTopOM.

20. BepxoBHHCHKa CeJIMIIHA paja 3abesnedye poGoty Beb-caiiTy [leHTpy Ha
obimiltroMy BeG-caliTi BepxOBHHCHKOI CeNMINHOT Pajd, € PO3MILILYEThCs
indbopmalrisi, 3a3HaueHa B MYHKTI 12 1boro PerjiaMeHTy, a TAKOXK BIIOMOCTI PO
Micie posramrysanns LleHTpy, HafGmmk4ul 3yNHHKM IPOMaJCBKOTO TPaHCIOPTY,



g’ {3Hl OUISXH, Miclid MapKyBaHHS, IHIIA KOpUCHa Uil cy0’€KTIB 3BEpHEHHSA
iHpopMaris.

21. Indopmariis, sika po3MilIyeThes B puMillieHH! LleHTpy Ta Ha BeO-caiiti,
TTOBMHHA OYTH aKTYaJbHOIO 1 IOBHOIO.

[Hdopmarist Ha Beb-caiiTi Mae OyTH 3pyUIHOIO AJIS IIOLIYKY Ta KOIFOBaHHS.

22. Cy6’extaM 3BEpHEHHS, SK1 3BepHynMcs 10 LIeHTpy 3 BUKOpPHCTaHHAM
3ac00IB TeIEKOMYHIKAIiHHOTO 3B’s3Ky (TenedoHy, eneKTpOHHOI IMOLITH, iHIIWX
3ac00iB 3B’53Ky), 3a0e3MeuyeThesi MOXIIUBICTH OTpUMaHHS iHpopMauil Ipo
HaJaHHA aiMiHicTpatuBHMX Tociayr LleHTpom y cmoci0, aHanoriyHUHM crnocoOy
3BEPHEHHS.

5. KepyBanns uyeproto B IlenTpi

23. 3 MeToro 3abe3neueHHs 3pYYHOCTI Ta OMEPaTUBHOCTI OOCIYroBYBaHHS
cy0’€ekTiB 3BepHEeHHS y LIeHTpi BXKUBatOTHCS 3aXOAM Ui 3al100IraHHs YTBOPEHHIO
YEepry, a 'y pasi il yTBOPEHHS - ISl KEpYBaHHS Ueproxo.

24. V pasi 3anpoBalK€HHS aBTOMAaTU30BaHOI CUCTEMH KepyBaHHS Heproro
cy0’eKT 3BepHEHHs Uil TpuiloMy anMiHicTpaTopoM LleHTpy peecTpyerhes 3a
JOIIOMOTOO TepMiHalla B TaKiil cucTeMi, OTpUMY€E BiNMIOBIAHUK HOMEp y 4ep3i Ta
ouikye Ha mpuifoM. ABTOMaTH30BaHa CUCTeMa KEpyBaHHA 4YEprow MOXe
nepen0auaTu mepcoHiikoBaHy peecTpallilo cyd’eKTa 3BepHEHHS (13 3a3HAUYEHHAM
HOro Mpi3BHILA Ta IMEH]).

25. YV Lentpi Mosxe 3/1ifiCHIOBAaTHCS TIOTIEPEIHI 3amuc cy0’ €KTIB 3BEPHEHHS
Ha TIpUHOM 10 afAMiHicTpaTopa Ha BU3HAUeHy AaTy Ta dac. [lonepenniil 3anuc Moxe
3IIACHIOBATUCS HUIIXOM ocoOucToro 3BepHeHHs no LlenTpy Ta/abo enekTpoHHOI
peectpaltii Ha BeG-caiTi. [IpuiioMm cyO’ekTiB 3BEpHEHHs], Kl 3apeecTpyBaJIUCS
IUIIXOM MOTIEPETHBOTO 3aIUCY, 3MIACHIOETbCA Y BU3HA4YEHI KepiBHUKOM LleHTpy
TOUHM.

26. llenTp MOXe 3mIMCHIOBATH KEpyBaHHS YEPrord B IHIIUH crocio,
rapaHTylo4u JOTPUMaHHS NPUHLUIY PIBHOCTI Cy0’ €KTIB 3BEPHEHHS.

6. IlIpuiiHATTA 3a8BHU Ta iHIIMX JoKyMeHTIiB y LleHTpi

27. IlpuiHATTS Big cy0’€KTa 3BEpHEHHS 3asBU Ta IHIIUX JOKYMEHTIB,
HeOOXIIHUX [UIS HaJaHHA agMiHICTpaTHBHOI MOCayru (Zaji - BXIJHUH MaKeT
JIOKyMEHTiB), Ta TIOBEpHEHHsS JOKYMEHTIB 3  pe3yJIbTaToM  HaJaHHs
aIMIiHICTpATUBHOI MOCTYTH (majii - BUXiOHWN MMakeT MOKYMEHTIB) 3I1HCHIOETHCS
BUKJIXOYHO B [lenTpi.

28. TlpuiiHATTS Big cy0’€KTiB TOCHONApIOBaHHS 3asiBU IIpO BHUAAYY
IOKYMEHTIB MO3BITHHOTO XapakTepy Ta AOKYMEHTIB, L0 NOJAlThCS JO HEI,
JeKnapanii BiIOBITHOCTI MaTepiaabHO-TEXHIYHOI 0a3u BUMOraM 3aKOHOJABCTBa,
Bufada (mepeodopMieHHs, BHAa4ya OyOJIikaTiB, aHyJIOBaHHS) JOKYMEHTIB
NO3BIIBHOIO  XapakTepy, fAKi OQOpMIIeHI perioHAJIbBHUMH Ta MICLIEBUMU
JO3BUIBHUME ~ OpraHaMmM, Ta 3apeecTpOBaHHMX JeKiapaliil 31HCHIOITBCS
BiamoBigHO M0 3akoHy Ykpainu «IIpo n03BibHY cucTeMy y ctepi rocnogapchKol
TISUTBHOCTI.



29. Cy6’eKT 3BepHEHHS Mae MpaBo HOaTH BXiAHHUI MaKeT JOKYMEHTIB Y
[{eHTpi 0COOUCTO, Yepe3 YIOBHOBAXKEHOTO IpeIcTaBHUKA, HaJicIaTh HOro MOLITOKO
(peKOMEH/IOBaHAM JIICTOM 3 OIHCOM BKJIaeHHs) abo B mependadeHnX 3aKOHOM
BUITQJIKAX 3a JOIIOMOTrO0 3ac061B TENIEKOMYHIKaLIHHOTO 3B’ A3KY.

30. Y pasi xomu BXiIHHUHA IaKeT JOKYMEHTIB MOAAETHCS YIOBHOBAXCHUM
mpefcTaBHUKOM  Cy0’exTa  3BCPHEHHI, pea SBJSIOTBCSA  OKYMEHTH, 110
IOCBiY9yIOTh 0cO0y IpelCTaBHIKA Ta 3aCBi4yIOTh KOO MOBHOBAKCHH.

31. Ajminictpatop LleHTpy Tnepesipse BiMOBIAHICT BXIAHOTO IIAKETa
JOKYMEHTIB iHpopMaliiHii KapTIi agMiHICTPaTUBHOI MOCIYTH, Y pasi MoTpedH
Hajae JONOMOry Cy0’€KTOBI 3BEpPHEHHS B 3anoBHEHHI OnaHKa 3asBH. Y pasi KOJIH
cy0’€XT 3BEPHEHHS IIPUITY CTUBCA HeTOYHOCTeH a00 MOMMJIKY ML 4ac 3aMOBHCHHS
6aHKa 3a4BH, aIMiHiCTpaTop IMOBIAOMIIAE cy6’€KTOBI 3BEpHEHHS PO Bi/ITOBIAHI
HeOJIIKH Ta Hajae HeoOXiIHY HOTIOMOTY B iX yCYHEHHI.

32. 3asBa, 0I0 MOAAECTHCA [l OTpUMaHHA aJMIHICTPATUBHOI TIOCTYTH,
[HOBMHHA MICTUTU [03BiN cy0’€xTa 3BEpPHCHHS HA 06po6Ky, BUKOPWUCTaHHs Ta
3GepiraHHsl HOTO MMepCOHANbHUX JaHUX Y MEXax, HeoOXiqHUX /Ul HaJaHHS
anMiHICTPaTUBHOI ITOCIIYTH.

33. AgminicTpatop LleHTpy CcKIaga€e OIuC BXiJJHOTO I1aKeTa TOKYMEHTIB, ¥
SAKOMY 3a3Ha4aroThCs indopmalis 1po 3aABYy Ta TIepeniK IOKyMEHTIB, MOAaHMX
Ccy6’€exTOM 3BEpHEHHS /10 Hel, y IBOX NpAMIpHUAKEX.

34. Cy6’ekTOBI 3BEpHEHHA HANAETHCA MPUMIPHUK ONMCY BXIAHOTO MakeTa
JOKYMEHTIB 3a IiIMKCOM i 3 TIEYaTKOI0 (LITAMIIOM) BiJIIOBIIHOTO ajMiHicTpaTropa
LleHTpy, @ TaKOX BIAMITKY IIPO AaTy Ta Hac jioro ckageHHs. JIpyruil IpuMipHUK
OMKACY BXIJHOTO IaKeTa JIOKYMEHTIB 30€epiraeTscs B MaTepianax CIpasH, a y pasi
3mificHeHHs B [{eHTp1 €leKTPOHHOrO JOKyMEHTOO0ITY - B eJIeKTPOHHI# hopMmi.

35. Aaminictparop LleHTpy MiJ 4ac oTpuMaHHs BXi/HOTO MAKeTa I0KYMEHTIB
3000B’A3aHUN 3’dACYyBaTH NpUUHATHAR 1718 CyO’€xTa 3BEPHCHHS criocid Horo
[IOBiTOMJICHHS TIPO pe3yIbTaT HalaHHA aJIMIHICTPaTHBHOI [MOCIYT'H, 8 TAKOIK crniocid
nepeziadi Cy0’€KTOBI 3BEPHEHH BUXiMHOTO ITaKeTa [OKyMeHTiB (0cOOMCTO,
3ac0o6aM TIOITOBOTO a60 TeNeKOMYHiKal[iHHOTO 3B’A3KY), IIPO IO 3a3HAYAETHCS B
OTHCi BXiAHOTO MaKeTa JOKYMEHTIB Y nanepoBiii Ta/abo eNeKTPOHHIMH dopmi.

36. Ajminictpatop LleHTpy 3MiHCHIOE peecTpalilo BXiAHOTO IaKeTa
JOKYMEHTIB [IIIXOM BHECCHHS JIAHUX 110 XKypHATY peectpauii (y naneposiit Ta/abo
enexTpoHHi# Gopmi). Ilicyst BHECEHHS NaHuX CIIpaBi IPHCBOIOETHCS HOMED, 32 AKUM

spiticHioeTses i imeHTudiKalis Ta SKHi dikcyeTpcs Ha OJIaHKY 3asBU i B omuci

 BXiJIHOTO [1aKeTa JIOKyMEHTIB.

37.V pasi KONU BXIIHUH HaKeT JIOKyMEHTIB OTPAMAaHO 3aco0aMy OITOBOTO
3B’A3Ky 1 BiH He MicTUTH iHOOpMAIi PO MPUAHATHAN IS cy0’exTa 3BEPHEHHA
coci6 ioro mosimommeHHs, anMinicTparop LleHTpy HE Mi3HilIe HACTYIHOIO
po6GoYoro AHsA HAJICHIIAE cy0’€KTOBI 3BEPHEHHA OMKC BXiJIHOTO MaKeTa JOKYMEHTIB
eJIEKTPOHHOIO MOLITO (Ta/abo Horo Bi/[CKAHOBaHY KOTit0) 4d IHLIMMH 3aC00aMH
TeJeKOMYHIKaIli{HOTO 3B SI3KY.

38. Tlitns peecTpallii BXiIHOTO IAKETa JIOKYMEHTIB aIMiHICTPaTOP LlenTpy
dopMye crhpaBy y ManepoBii Ta/abo enekTpoHHiH dopmi Ta B pasi noTpedu
3piiicHOe 11 KomitoBaHHS Ta/ab0 CKaHyBaHHSL.



39, IHdopMallito Ipo BUMHEHI it agMinictpatop LleHTpy BHOCHTB [0 JHCTA
PO TIPOXOXKEHHS CIIPaBH Y raneposiil Ta/abo eNleKTPOHHIH hopMi (KpIM BUIA/IKIB,
KOJIM anMiHICTpaTop € cy0’€KTOM HalaHH: aIMiHICTPaTHBHOI [OCHYTH). JIUCT 11pO
IPOXOJ/KEHHS CIIPABU TaKOXK MICTHTH BLIOMOCTI IIPO MOCITINOBHICTS i (erarmiB),
HeoOX1MHMX I HaJaHHA aZMiHiCTpaTUBHOI MOCTYTH, Ta 3alydeHUX cy6’€eKTiB

HamaHHS agMiHICTPAaTUBHUX IIOCITYT.

7. OnpauoBaHHs clIpaBH (BXigHOro MaKerTa [IOKYMEHTIB)

40. Tlicis BUMHEHHS filf, TepeA0aYeHuX myakTamu 27-39 uporo PernamMeHty,
anMinictparop IleHTpy 3060B’s3aHUMU HeBiJIK/IaqHO, ane He Ii3Hiule HACTYIHOTO
pobouoro [IH, Hamiciaty (IepenaTH) BXiIHUH ITaKeT JIOKYMEHTIB cy6’€KTOBI
HajaHHg aMiHICTPaTUBHOI MOCIYTH, N0 KOMIIETEHLIT SKOTO HaleXUTh MUTAHHA
NIPUMHATTA PIIICHHS Y copasi, mpo MO POOUTHCA BigMiTKa B JIMCTI TIPO
IIPOXOKEHHS CIIPaBU 13 3a3HAUCHHAM Hacy, JaTU Ta HalMeHyBaHHA CyO’eKTa
HajaHHs aJMiHICTPATUBHOI MOCIYTH, A0 AKOTO il HajiciaHo, Ta MPOCTaBICHHIM
neyatky (IUTaMIIa) afiMiHICTPaTopa, IO Nepeias BiATNOBIIHI JOKYMEHTH.

41. Tlepenava crpas y maneposiit Gopmi BiA LIeHTpY 10 cy0’€eKTa HalaHHA
a/IMiHiCTPATUBHOI TIOCTYTM 3 HCHIOETECS Y BU3HAUCHOMY MOPSKY, ajle He MEHIIe
Hisk OJMH pa3 IPOTAroM pobodoro AHI, IIIAXOM nocTaBky TpaiiBHukoM LIeHTpY,
HanCWIaHHSA  BIJCKaHOBaHUX NOKYMEHTIB 3  BUKOPHCTaHHAM 3ac001B
TeNeKOMyHIKaIiHHOTO 3B’ 3Ky a00 B iammi crocio.

472. Tlicas OTPUMAHHS CIIPaBU CyO’€KT HalaHHA anMiHICTPAaTHUBHOI MOCIYTH
3060B’SI3aHMI BHECTH 3alliC Npo Il OTpUMaHHA 3 3a3Ha4YeHHsAM JaTv Ta 4acy,
Ipi3BULIA, imMeni, mo 0aThKOBI BiIIOBifATHHOI 1OCAKOBOL ocoOu mo nucra Impo
IIPOXOKEHHS CIIPaBH.

43. KoHTpoib 3a IOTpUMaHHIM cy6’exTaMu HaJlaHHA aJMIHICTpaTUBHHUX
MocAyr CTPOKIB po3riaay crpas  Ta MPUAHATTS  pitlieHb JUHACHIOETHCA
anMinicrpatopamu LIeHTPY BiMOBIAHO 110 PO3MOJLIILY 06OB A3KIB 3@ PILLIEHHAM
kepiBHUKa LIEHTDY.

44, Cy0’exT HaJaHHS afMiHiCTpaTUBHOI TIOCTYTH 30008’ SI3aHUM:

- cBoeuacHO iHGopmyBaTH lleHTp PO MEpeHIKOAX ¥ IOTPUMAaHHI CTPOKY
pO3TIIsiy CIpaBH Ta IPUAHSATTI PIIIEHHS, 1HI npo6iemu, 1110 BUHUKATh IijJ 4ac
pO3MIIsY CTIPaBH;

- HajaBaTW iHdopMamil0 Ha ycHuH abo MCHMOBHH 3amuT (y TOMY 4HCII
[ILISXOM HAJCIJIAHHS Ha aipecy eleKTPOHHOI nomrty) agminicTparopa LleHTpy npo
XiJl pO3mIIsAAy CIIpaBH.

V pasi BusiBlIeHHs (GaKTy HOPYIICHHA BUMOT 3aKOHO/IaBCTBA L1010 PO3IIIAAY
cipaBu (CTPOKIB HaJaHHS aTMIHICTPAaTHBHOI ITOCIYTH TOIIO) AJMIHICTPAaTop
[leHTpY HEBIAKIATHO iHGOPMYE PO 1€ kepisHuKa LIeHTpY.

8. [lepenaua BUXiAHOTO NAKETA AOKYMEHTIB cy6’exTOBI 3BepHEHHA

45, Cy0O’exT HaJaHHA anMIHICTPaTUBHO! [MOCIYTH HeBIIK4/HO, ane He
Mi3Hilme HACTYIIHOTO pOOOYOro [AHs micas oQOpMIIeHHA pesyibTaTy HalaHHs
aIMiHICTpaTUBHOI IIOCITYTH, GopMye BUXiJHHI MaKeT JOKYMEHTIB Ta epeaae fioro
1o LleHTpy, Ipo IO 323HAYACTHCS B JIACTI TIPO TIPOXOKEHHS CIIPaBH.



46. AnminicrpaTop LleHTpy HEBIAKIALHO Yy ICHD HaIXOKEeHHs BUXiJHOTO
makera JOKYMEHTIB TIOBiJoMJge TIpO pesylbTIat HaJaHHS aaMiHICTPaTUBHOI
[OCTyTH Cy0’€KTOBI 3BEPHEHHS Y crioci6, 3a3HaueHMi B OMKCI BXIOHOrO HakeTa
JOKYMEHTIB, 3A1MCHIOE peecTpallilo BMXIJHOrO MaKeTa JOKYMEHTIB  ILIIAXOM
BHeceHHs! BLITIOBIAHMX BiZIoMOCTeH JI0 JIMCTA ITPO IPOXO/DKCHHA CIIpaBH, a TAKOXK
IO BifIIIOBIIHOTO PEECTPY B nanepoBiii Ta/abo eJIeXTPOHHIH hopMi.

47. Buxigpmwil TaKeT IOKYMEHTIB IEpPeNacThCs cy0’€KTOBl 3BEPHEHHS
0COGHCTO MiZl pO3MUCKY (y TOMY YHMCIIi HOTO YIOBHOBKECHOMY TIPEICTaBHUKOBI) Y
pasi Tpel sBIEHHS NOKYyMEHTa, IO moceigdgye ocoby Ta/abo 3acBiguye HOro
1OBHOBAYKEHHs, a00 y BHUNAIKaX, NependaueHnxX 3aKoHOIaBCTBOM, nepesacThesd B
iHIMH TPURHATHAR U1 Cy0’€KTa 3BEPHCHHSA crocif.

Indopmariis Ipo AaTy OTpUMaHHA BHXiTHOTO MaKeTa JOKYMEHTiB Cy0’ eKTOM
3BepHEHHS 30epiracTbes B MaTepianax CIIpaBH.

48. YV pa3i He 3a3HAYEHHS cy6’€KTOM 3BEPHEHHs 3pYYHOTO AN HHOTO
crioco6y OTPMMAHHS BUXIZHOTO ' MakeTa JOKYMeHTiB abo0 #oro HeoTpuMaHHi B
LeHTpi IPOTArOM JABOX MICSIIiB BiITOBIMHI JOKYMEHTU HAACHIAOTHCS cy6’€KTOBI
3BepHEHHs 3aco0aMy MOMITOBOTO 3B’s3Ky. Y pasl BiJICYTHOCTi BiZIOMOCTEH IPO
Miclie TIpOXXKUBaHHS (MicIIe3HaxODKeHHs) CyD’€KTa 3BCpHEHH Ta IHILOT KOHTAKTHOI
inpopmalii BUXITHUHA MaKeT JOKYMEHTIB 30epiraeTbcs NpOTAroM TPUMICAUHOTO
crpoky B LIeHTpi, a NOTIM nepeaaeTses s apxiBHOTO 30epiranys.

49. Y pasi Komu anMiHICTpaTHUBHA IOCIyTd HamaeTbCcsl HEBLAKIAAHO,
amMminicTparop LleHTpy peecTpye iHdopMalifo PO pe3yiabTaT PO3MILiNy Clpasu B
KypHani (y mamneposiit Ta/abo eJeKTPOHHI# (opMi), HeralHo dopMye BUXITHAH
MaKeT JOKyMEHTIB Ta epefiae Horo cy0’€KTOBI 3BEpHEHHA.

50. BimmosiganbHiCTb 338 HECBO€HacHE Ta HeHajIe)xHe  HaJaHH:A
aMMiHICTpaTUBHHX IIOCIYT HECyTh cy6’eKTH HaflaHHA TaKUX MOCIYT Ta B MEXaX
IOBHOBaYKEHB aAMMiHiCTpaTOPH 1 KepiBHUK LIEHTPY.

51. Indopmatlis Ipo KOXKHY HalaHy aqMiHICTPAaTHBHY MOCIYTy Ta CIpaBy Y
ranepoBiit (korrist) Ta/abo eJIleKTPOHHI i (BiACKaHOBaHI [IOKyMeHTH) GopMmi, 30Kpema
3asBa cy0 €KTa 3BEpHEHHS, pe3y/bTaT HallaHHs aZIMiHICTPATUBHOI MMOCIIYTH Ta iHLLI
JOKyMEHTH, BU3HAY€EH! OPraHoM, [0 yTBOPUB Llentp, 36epiracThecs y LEHTPI.

Yci wMarepianu  crmpaBu  30epiraroThCs Y cyG’ekTa  HaJaHHI
afIMiHICTpaTUBHOI ITOCITYTH.

52. 3a pilUeHHSIM BepXOBMHCBKOT ~CEJHUILHOI  palu okpemi  QyHKIT
anaMiHicTpaTopa, [OB'A3aH] 3 OTPUMAHHIM 3adBH Ta BX1/[HOTO TTaKeTa JOKYMEHTIB,

. BUIAYel0 pe3yJIbTaTiB HaJaHHA a[MiHICTPATHBHEX IOCTYT abo HaJaHHA

aﬂMiHiCTpaTI/IBHI/IX IOCHIYT, MOXYTb SHiﬁCHIOBaTHCﬂ CTapoOCTOl1O.
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